QUALITY SOWER GRID COMPANY OF BANGLADESHLTD. [ |

MANAGEMENT
" SYSTEM TITLE: MONEY RECEIPT QUALITY FORMS;J

| Document No: | QF-FIN-01 [ Revision No.: | 00 | Effective Date: [ 01/12/12_| Page: | 1 [ of | 1]

1ce
Soeurce Code: MR

Date: r / / J

Received from: Name & Address

CREDIT Description of Accounts/Receipt o _TE " Credit |

A/C Code No. Taka
Total in words: ] § ]

Receivedin| CASH | /Cheque/PO/DD Number ..............c.oc... > | ]
Bank: Branch:
This receipt is valid subject to realization of Cheque/PO/DD
Prepared by: Checked by: Approved by:
N —
Accounts Assistant/JAM Asstt. Manager(AlC)/Dy.Manager(AlC) Manager(Accounts/Fin)/Head of the Office
Date: Date: Date: ]

%ﬁ % .
Reviewed by (GM FIN): Approve (DF)



T -

QUALITY POWER GRID COMPANY OF BANGLADESHLTD. |
MANAGEMENT B
TITLE: CASH PAYMENT VOUCHER

QUALITY FORMS

SYSTEM
QFFiN-02 | Revision No.: [ 00 | Effective Date: | 15/02/07

Page: [ 1 _jof | 1

Document No:

CASH PAYMENT VOUCHER

Voucher No -

]

Source Code: CcP

L1 —— o
- Date: ‘f I J

Paid to: Name & Address

For:

DEBIT Description of Accounts/Expenditure

Debit
Taka

A/C Code No.

| 1]

Taka (In Words)

CREDIT Cash A/C Code Number .......ccooeeeeveneens >[::

Total: [ D

Prepared by: Checked by: Approved by:
[

Accounts Assistant/JAM Asstt. Manager(A/C)/Dy. Manager(A/C) GM(F) / Head of the Office
Date: Date: - Date:

Revenue Stamp

Signature of Recipient

Approvead-dy gf)

Reviewed by (GM FIN):



MA?iligIEIl.lV'IYENT POWER GRID COMPANY OF BANGLADESH LTD.
N oTEN TITLE: CASH RECEIPT VOUCHER QUALITY FORMS
| _Document No: QFE-FIN-03 | Revision No.: | 00 [Effective Date: | 15/02/07 | Page: T Tof |1
Voucher No.:
o [ :
CASH RECEIPT VOUCHER
Source Code: CcP

B o C——

Date: lﬁ / /

|

Received from:: Name & Address

For:

Credit

Credit
A/C Code No.

-

Description of Accounts/Expenditure

Taka

aEn

I

Taka (In Words) :

Debit Cash A/C Code Number ..o N

Prepared by:

Total

Checked by: Approved by:

—
Accounts Assistant/JAM Asstt. Manager(A/C)/Dy. Manager(A/C) GM(F) / Head of the Office
Date: Date: Date:

e

Reviewed by (GM FIN):

Revenue Stamp

Signature of Recipient

Approv¥d by(DF)



QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MANAGEMENT
SYSTEM N TITLE: BANK (CHEQUE) PAYMENT VOUCHER

Document No: | QF-FIN-04 | Revision No.: T00 | Effective Date: | 15/02/07

QUALITY FORMS

Voucher No.:

otres [ C ]

BANK (CHEQUE) PAYMENT VOUCHER]| S B

Bank

Branch
© Account NO —-ems—-mmmmrm=mm=m- Date : r / / J

Cheque NO ——-=-=rm—rmrmme—="="
Advice No
TK

Paid to: Name & Address

for

DEBIT Description of Accounts/Expenditure Debit
AJC Code No. Taka

Total:

CREDIT Bank A/C Code NUMDEF .......ooovrrre: S 1]

Prepared by: Checked by: Countersigned by: Approved by:

Director (Fin)/ Head of the Office

Accounts Assistant/JAM/AM Dy. Manager/Manager DGM/General Manager (Fin)
Date:

. Date: Date: Date:

Revenue Stamp

Signature of Recipient

/

L.
Reviewed by (GM FIN): Approvagd by (DF)



QUALITY
MANAGEMENT

SYSTEM

SOWER GRID COMPANY OF BANGLADESHLTD. |
TITLE: BANK (CHEQUE) RECEIPT VOUCHER QUALITY FORMS

Document No:

5 Revision No: | 00 | Effective Date: | 15/02/07 | Page: | 1 Tof [1_ |

vOffice ‘j;imffl r J

Voucher No.:

BANK (CHEQUE) RECEIPT VOUCHER Source Code:  BP
Date: / / J

Received from: Name & Address

for.

Cheque/PO/DD No Date :
Drawn on Bank : Branch
CREDIT Description of Accounts/Expenditure - Credit
A/C Code No. Taka

e

L

-

Total j

| ‘Taka ( In words)

DEBIT Bank A/C Code NUMDET ... cviviiiieeees > ::]

Prepared by:

Checked by: * ‘Countersigned by: Approved by:

Accounts Assistant/JAM/AM Dy. Manager/Manager DGM/General Manager (Fin)

Date:

A’
Reviewed by (GM FIN): Approved by(DF)

Director (Fin)/ Head of the Office
Date: Date: Date:

Revenue Stamp

Signature of Recipient

4



~ QUALTY " POWER GRID COMPANY OF BANGLADESH LTD.
ANAGEMENT TITLE: JOURNAL VOUCHER QUALITY FORMS

SYSTEM
Document No: | QF-FIN-06__| Revision No.: | 00 [ Effective Date: | 15/02/07 | Page: [1 Jof [1 |

JV No.:

otres [4554 r )

JOURNAL VOUCHER Source Code:  JV
Year: Date: |f I J

Account Code Amount in Taka
Debit Credit

Description of Accounts

Total =

Narration:

Prepared by: - Checked by: - Countersigned by: Approved by:

DGM/GM(F) Director(Fin)/Head of the Office

Accounts Assistant/JAM/AM Dy. Manager/Manager
Date: Date:

Date: Date:

ﬁwed by (GM FIN): Approved By (DF)



QUALITY

"POWER GRID COMPANY OF BANGLADESH LTD.

MAI;ég_FEMnE NT TITLE: REGISTER OF MONEY RECEIPT BOOKS QUALITY FORMS

Document No:

Ofﬁ‘c_:e: v

QF-FIN-07 | RevisionNo.: [ 00 | Effective Date: | 15/02/07

Page: [1 [of [1 |

Register of Money Receipt Books
Serial Numbers , Signature
Date Received from: / From To Q;;‘;z;sgg}(s MB; Igggﬁ s of
Issued to: issued in hand Supervisor
with date

/

Reviewed by (DGMFIN):

/

Approved py (DF)




QUALTTY | POWER GRID COMPANY OF BANGLADESH LTD.
MANAGEMENT TITLE: JOURNAL VOUCHER SERIAL REGISTER QUALITY FORMS

' SYSTEM = I ahi
Document No: | QF-FIN-08 [ Revision No.: | 00 [ Effective Date: | 15/02/07 | Page: [ 1 | of [1

Office:

JOURNAL VOUCHER SERIAL REGISTER
Date of Brief description of JV. JV. V. |
JV Issued Nature of entry Number prepared by approved by
with date with date

7 ’
iewed by (GM FIN): Approved by (DF)

Rev



QUALITY
MANAGEMENT
SYSTEM

- POWER GRID COMPANY OF BANGLADESH LTD.

Doc_umen,t No: -

T QFFIN-09 | Revisionh

TITLE: REGISTER OF MONEY RECEIPT. BOOKS

" QUALITY FORMS

1 5/021 07

;Etfectwe Date: ,|

jizTaEmr A *

Office:
REGISTER OF MONEY RECEIPT BOOKS
Serial Numbers , Signature
. . Q'ty of Books Balance
Date Received from. / From To Received/ MR Books of .
Issued to: ; . Supervisor
issued in hand !
with date
.
4? o
eviewed by (GM FIN): Appro uz()

N
ERIEY

wafk



QUALITY

AN ITLE. INPUT DOCUMENT CONTROL REGISTER | VALY ORI

POWER GRID COMPANY OF BANGLADESH LTD.

QF-FIN-10 | Revision No.: | 00 | Effective Date: | 15/02/07

Document No:

~:Office:

~ INPUT DOCUMENT CONTROL REGISTER

Input Document:

Page: | 1 | of |1

Source Code |

[ |
[ ]

Document Document received from: Received | Processed Initial of Initial .°f
Number (office) on on Operator | Supervisor
with date with date

HEN

Note: Separate page should be used for each type of document

4

Reviewed by (GM FIN):

7/

Approved by F/



(4O panosddy A(NI4WOQ) Aq pamainay

Ayongnd @ JuswasiuaApy | 81

18uno?) B abeysod Ll

xeq g auoydajgl | 9

Ayoujosiz | G4

Ksuoneyg ¢ bunund | ¥1

‘sjuesuany g 1O 1BN4 ‘ONJ | €L

:asuadx3 99140

leyoqns

souemoly awuang | &b

gouesnsul dnoig | HH

(uoisinoid) Aynjessy | O

souemolly yys | 6

JUBWYSEIUS SABDT]

uonnquUIuod 440

snuog [eAlsas

aouemo||y buiysepn

aouemo|je aouekaauo)

aouemol|e |eapay

aN| ™ | W ©f M~ ©

jual 8snoH

-

Aejes oiseg

Aoau— w!l unp | Kew | -~ Jdy | - Jey | qeq | uep | e aeg | AON | 290 | .naw ..... .m:< ...... ne 11502 [9UuosIad N

1ejolL syjuol swiay| Jo pesH s

..... 02 ~ “"0ZdVIA FHL HO4 1390N9 INNIAIY 40 INTWILVLS
............ e gL B JO BWEN

‘ALl HS3AVIONVYE 40 ANVAdNOD ARiI9 ¥3MOd
02 — U0 139dNn49 TVNNNY
y |30 [ | | :eBed | 20/20/S1 | :eyeq oanoeyd | 00 | ON uomsirey | 11-NI4-JD | :ON juswndog
ey eenas . woajsAs
SWHO4 ALITYND 0z - "0z 139an8 TVNNNV :31LIL JuowaBeaen
‘aLl1 HS3AAVIONVE 40 ANVANOD ARIO© ¥3IMOd Ayjend




(40 £ pefyddy

ANIdWNDA) Ag pamairay

A

souaino g sausxoo) | 8¢

sabieyo souekanuo)) | L€

sjeaipouad g syoog | 9€

auizebeuw g jadedsmap | 9€

s upny | V€

a9y |ebaq | €€

aoueInsul yses g apiyep | <€

suwuopun g sauaa] | M€

uonduosqns g uoeuoqg | 0€

sabieys yueg | 6

Jeuiwas g Buuesy | 82

wnuesouoy sJoppang | L¢

sabieyn Aunn siopang | 92

soxe] g seed | 62

Buiysiuing 200 | ve

wai a0 | €

sosuadxa Buienes) | ¢C

obesamas g 1ajep | +C

sobieys seg | 0¢C

sabieyo asny podsuesy | 64
(e uy) - unp Ry - ady ~tew | qeq | uep - 2aQ - AON 320 - deg - Bny - qnp :sasuadx3 @310 | "oN
1oL SUIUOW Sway| JO PEOH s

‘dl1 HS3AVIONVYE 40 ANVdNOD QidO ¥3IMOd

y |30 | 2| :ebed

20/20/S\ | :eyeq eAnoey3 | 00 | :ON uoisiaey | 1

SWHO4 ALITVND

..... 02 —""0Z 1394dN4d TVNNNYV -37LIL

- 10N jJuswnsog

woyshg
juswoabeuey

‘L1 HS3AVIONVYE 40 ANVdNOD dIiO 43MOd

Aenp




(40} Aq penoiddy ANIJWOQA) Aq pamainay
LS
1ejoL
;ejoiqang
(Buping) W | +S
(Rouabunuo) Bupnoul | 06
aul] UOISSIWSURI] pue sjueld) W
L I
(sn4 '9dinb3 sow0) W | 87
aoueuojuiew 'g sijeday
{101 ang
uoneziowy pue uogenaidea | LV
uonenjony ayes ebueyox3y | ¥
ueoq uojsassyl | SV
‘jejoiqns
snoauejposiN | ¥V
$95UadXe Juawnuosy | eF
-dxe Buueao g uoneyues | ¢¥
-dxa (eluowaiad g aieyom | MY
sasuadxo juswurepag | OF
. sasuadxa AunDas | 6¢
P = eunp | KeW | —amdy | oIeW | .a9d wuep | . 99@ | ~ AON | .30 ==ades By | ~Anr “sesuedx3 99150 W_M
_.So.r SUJUON swia}| JO PeaH

"QLl1 HS3AVTONVE 40 ANVdNOD ardo ¥3IMod

v |30 [ ¢ | :obed

20/20/S+ | ‘eveq eAioen3 | 00 | :'ON uoIsiAeN

S04 ALITVND

-

5

..... 0Z — "0z 139and TVANNY 31111

:ON juswnaoq

"al1 HS3AV1ONVE 40 ANVAINOD aiiO ¥3MOd

woyshs
juswebeuey

Ageno |




R

(4 \>¢\Jm>o_&<

(NI1AWOQ) Aq pamaindy

2

?1ed :a1eqg :8jeq
:uoneubisaq :uoneubisag :uoneubisaq
:Aq panosddy :Agq pao8y) :Aq pasedaid
, 1|0l ]
UONoMIISU0d buunp jsadiul | 81
atlemyos | /1
JUSWISSasSSY juawuoiaul | 91
S|00]
/ wawdnba woo3I3] - Aouabunuo) Si
1vnad | vl
UONONIISUOD [tAD ISIN | €4
Fouejnsuo) | 21
suonels ans | i
aun uoissiwsues) | oL
yodsuesy 6
aseyoind S|enajew 2I01S ]
sjued g siooL | 2L
juswdinbe 820 | 9
aunpay g ainpuing | G
coummcmeoo pAemjpo by | ¢
Bunsay [10S g Kkaans ays/eInoy | €
,«.cman_m>mv pueq | 2
uonisinboe puey | |
JM_oH: Tunp ~Aew - ady — ~qed —uer — 200 - AON 390 ~ deg - Bny g ainypuedx3 (ended ‘ON
UILON swey| Jo peeH s

w0z — =07 YVIA THL ¥Od 139ang FUNLIANIIXI IVLdVO ATHLINOW

*dL1 HSIAV1I9ONVE 40 ANVdWOO ARID ¥3IMOd

v [0 | ¢_ :abed

"20/20/S) | et eAndepd | 00 | TONUOISIAGY | |

SWYO04 ALITVND

‘0N juewnaog |

=0z — 02 139ang TYNNNVY 3L

"dl1 HS3AV1ONVE 30 ANVdWOO aidO d¥3MOd

woishs

juswabeuen

Ajjenp




QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MAgegféVIME NT TITLE: REQUEST FOR ADVANCE QUALITY FORMS

Document No: [ QF-FIN-12 | Revision No.: | 00 | Effective Date: | 15/05/07 | Page: [ 1 [of [ 1

REQUEST FOR ADVANCE
POWER GRID COMPANY OF BANGLADESH LTD.

Date: ......ccccovneeenn.

[N =T 011 O OO OO OO PP U P O PP ORREPP
DeESIgNAtioN:......ooiiiiii i Department:.........c..cooeviii
Sl No. Purpose Estimated Amount (TK.)

Total Taka.=
In words:
Certified by: Approved by:
Signature Controlling Officer Departt. Head/Section Head
Date: Date: Date:

47

Reviewed by (DGMFIN): Appro /Ea/



QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MAgegféVIMENT TITLE: REIMBURSEMENT/ ADJUSTMENT OF ADVANCE

QUALITY FORMS

Document No: | QF-FIN-13 | Revision No.: | 00 [ Effective Date: | 15/05/07

Page: [1 [of [1

REIMBURSEMENT/ ADJUSTMENT OF ADVANCE

POWER GRID COMPANY OF BANGLADESH LTD.

NAME. . e e Date: .................
(DT [o ] a =1 o] 1A T RSO OPPPPPPRRURUR
P MENE e
Sl. No. Date Particulars Bill/Memo No. Amount (Tk.)
Total
in words:
Certified by: Approved by:
Signature Controlling Officer Departmental Head/Section Head
Date: Date: Date:

Y
ﬁwed by (DGMFIN):

Approv (DF)




QUALITY POWER GRID COMPANY OF BANGLADESH LTD.
MAgcgfngT TITLE: CONVEYANCE BILL

QUALITY FORMS

Document No: | QF-FIN-14 | Revision No.: [ 00 [ Effective Date: | 15/05/07

Page: [ 1 [of [1

CONVEYANCE BILL
POWER GRID COMPANY OF BANGLADESH LTD.

Date From To Purpose Means of Trans.

Amount(Tk.)

Total Taka.

In words:

Certified by: Approved by:

Signature Controlling Officer Departmental Head/Section Head

Date: Date: Date:

yZ

Reviewed by (DGMFIN): Approveg b

/




QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MANAGEMENT
SYSTEM

TITLE: PGCB EMPLOYEES PF TRUST QUALITY FORMS

CASH/ BANK PAYMENT/ RECEIPT VOUCHER

Document No: | QF-FIN-15

[ Revision No.: | 00 [ Effective Date: |

15/05/07 | Page: [1 | of | 1

PGCB EMPLOYEES PF TRUST

CASH/ BANK PAYMENT/ RECEIPT VOUCHER
POWER GRID COMPANY OF BANGLADESH LTD.

Voucher No.....................

Date: ..o

Account code

Account name

Amount (Tk.)

Taka (in words):

Prepared by:

Designation
Date:

v

Reviewed by (DGMFIN):

G:rand Total

Manager (Finance) DGM(Finance)
Date: Date:

Received Payment

(Payee)
Date:

Director (Finance)
Date:

Approved é (gé)/
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QUALITY POWER GRID COMPANY OF BANGLADESH LTD.
MANAGEMENT | TITLE: MONTH END - RECEIPTS AND DISBURSEMENTS QUALITY FORMS
SYSTEM RECONCILIATION

Document No: | QF-FIN-25 [ Revision No.: [ 00 | Effective Date: | Page: [1 [of [ 1

MONTH END - RECEIPTS AND DISBURSEMENTS RECONCILIATION
POWER GRID COMPANY OF BANGLADESH LTD.

Annexure -1

MONTH: December 2009

Office Name :
Total received this month BDT 0.00
Add: Received to previous month BDT
Received from PGCB-H/O BDT
Received from sale of scrap o BDT
Bank Interest- December 2009 BDT
Total received to date BDT
Total expenditure this month
Add: Expenditure upto previous month BDT
Total expenditure to date BDT
Less: Sundries Expenses Payable:
PF Trust
VAT Payable
AlT Yayable
Income Tax Withheald
Revenue Stamp
Union Subscriptions -BDT
Net cash expenditure to date BDT
Bank balance:
STD- BDT
CD- BDT
Total bank balance BDT
Petty cash balance BDT
Advance for expenses BDT
CD VAT Control BDT 0.00
Total BDT
Difference BDT 0.00
(Signature) (Signature)
"Accounts Officer Head of the Office

Date: , / v W / Date:

VAR
Reviewed by (DGMFIN): Approved by (DF)



MA?JLI{QIEII\III-I\I;NT POWER GRID COMPANY OF BANGLADESH LTD.
SYSTEN TITLE: AMENDMENT L/C QUALITY FORMS
Document No: | QF-FIN-26 | Revision No.: | 00 | Effective Date: | Page: [ 1 [of |1
AMENDMENT L/C

POWER GRID COMPANY OF BANGLADESH LTD.

No. 02-PGCB/Fin/ / Date: ..o
The Name of Head of Bank Branch Manager

Bank name/Adress.
Branch

Subject: Amendment of L/C No. ...cccvmuveneenn dated ........... in favor of Company Name.

Dear Sir,

Please amend the aforesaid L/C as follows:
1. Credit validity will be date instead of date.

All the other terms and conditions of the L/C will be remained unchanged. Amendment cost will be

charged on beneficiary’s account.
We look-forward to hearing from you at your earliest convenience.
Thanking you,

Yours faithfully,

General Manager (Finance) /Director (Finance) Managing Director
Date: Date:
Copy to:

Director (P&D), PGCB.

General Manager- Projects, PGCB.
Project Director, Project -2.PGCB.
Company Name

Office Copy.

A )

uhwNe

Reviewed by (DGMFIN): Approved’b
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MAﬁUAUTYENT POWER GRID COMPANY OF BANGLADESH LTD.
NvSTEM TITLE: ENDORSEMENT OF LIC QUALITY FORMS
Document No: | QF-FIN-28 [ Revision No.: | 00 | Effective Date: | Page: |1 [of |1

ENDORSEMENT OF L/C
POWER GRID COMPANY OF BANGLADESH LTD.

No. 02-PGCB/Fin/ / Date:

The Head of Office
Bank Details,
Br Office

Subject: Endorsement of documents under L/C No. -~-------

Dear Sir,

We have received the documents against partial shipment from the beneficiary as per
Contract. We are sending herewith the following documents for your endorsement at the
earliest.

1. Invoice for USD-------
2. Bill of Lading/ Invoice (copy)

Please return us the documents after your endorsement.

Thanking you,

Yours truly,

Director (Finance)
Date:

%‘/ | My~

l
Reviewed by (DGMFIN): Approved by (DF)
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QUALITY POWER GRID COMPANY OF BANGLADESH LTD.
el TITLE: PROJECT NOTESHEET QUALITY FORMS
Document No: | QF-FIN-30 | Revision No.: [ 00 [ Effective Date: | Page: [ 1 [ of |1
PROJECT NOTESHEET
POWER GRID COMPANY OF BANGLADESH LTD.
= s-
S --
Y
Invoice No. Invoice date Certified amount/Endorse
amount(100% value)
i |
9 |
8 | S
¢
( ) ( ) (a7 ~AEES)
wifga:
TERRGE (23%) wifi:
wifaa:
TR 3

#

”

Reviewed by (DGMFIN): Approved by (DF)



QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MANAGEMENT

SYSTEM TITLE: WHEELING CHARGE BILL FORM

QUALITY FORMS

Document No: | QF-FIN-31 | Revision No.: | 00 | Effective Date: |

WHEELING CHARGE BILL FORM
POWER GRID COMPANY OF BANGLADESH LTD.

...........................................

ELECTRICITY TRANSMISSION BILL

Page: [ 1 | of |1

Bill for the Month: ...................
Bill No. P155
Date:--------
Payable by: ~-------

Description Unit (Kwh) | Unit rate (Taka) Bill Amount (Taka)

Electricity transmission charge for .

transmission of electricity through PGCB

installations as per MPEMR, Power Division's

Notification No.fagmas fasss- z/ffaffa-z/op/ 268

dated 24-03-2004

Unit measurement(Circle wise) :

......................... Zone

Total Unit (Kwh) = 0.2291

Total Tk.
I WOTD: (TAKA cveuveneeneesesemseeseses st sh e e only.)

/M//

Manager (Accounts)

Date:

/

Re(Rlved by (DGMFIN):

Appro&éd‘ (DF)
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MAgxglélnTnéﬁT POWER GRID COMPANY OF BANGLADESH LTD.
SYSTEM TITLE: JOURNAL VOUCHER-PAYROLL QUALITY FORMS
Document No: | QF-FIN-33 | Revision No.: [ 00 [ Effective Date: | Page: [1 [of |1

JOURNAL VOUCHER-PAYROLL
POWER GRID COMPANY OF BANGLADESH LTD.

Date

Year: ---------
JV No.
Amount in Taka
Account Name Account Code Debit Credit
Officer's basic salary 401001001
Officers dearness allowance
Staff basic salary 401001002
Staff dearness allowance
Officer's house rent allowance 401001003
Staff house rent allowance 401001004
Officer's medical allowance 401001011
Staff medical allowance 401001012
Officer's conveyance allowance 401001005
Staff conveyance allowance 401001006
Residential Electricity 401001016
Charge allowance 401001035
Staff washing allowance 401001010
CPF contribution 401001020
Officers festival bonus 401001021
Staff festival bonus 401001022
Leave encashment 401001017
Staff Shift allowance 401001031
Staff Overtime allowance 401001025
Education allowance 401001042
Advance against expense 106001020
Advance against TA/DA 106001025
Salary payable 206001001
Union subscriptions payable 207011001
Revenue stamp 207005001
Office telephone 401005001
PGCB's employees PF trust 207001001
Tax deducted at source Statement Enclosed
Account Current With WPPF
Staff Incentive Bonus
Total

The amount recorded for payment of salary for the month of ...,
to the officers and staff of head office, as per statement enclosed.

Prepared by: Checked by:

Designation Designation Manager/DGM(Finance) GM(Finance) Director(Finance)
Date: }ate: Date: ate: Date:
3

Reviewed by (DGMFIN): Approv (DF)
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QUALITY POWER GRID COMPANY OF BANGLADESH LTD.
MA:{;SGTEQ"NI,ENT TITLE: SALARY PAYMENT ADVICE QUALITY FORMS
Document No: | QF-FIN-36 | Revision No.: [ 00 | Effective Date: | Page: [1 [of |1
SALARY PAYMENT ADVICE
POWER GRID COMPANY OF BANGLADESH LTD.
Salary for the month of -------
Sl
No. Name & Designation | Account No. | Bank name | Amount | Remarks
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
Total

Md.Jinnatul Haque Sukhendra Kumar Das

Director (HRM) Gupta, Director ( P & D)

Date: Date:

Reviewed by (DGMFIN): Approved by((PF)




QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MANAGEMENT
SYSTEM

TITLE: SALARY PAY SLIP

QUALITY FORMS

Document No: - | QF-FIN-37

| Revision No.: | 00 [ Effective Date: |

Page: [ 1 [of |1

PGCB
Office

Pay

Slip

For the month of :
1D No.

Employee’'s Name :
Designation

SALARY PAY SLIP

POWER GRID COMPANY OF BANGLADESH LTD.

Payments

Amount (Tk.) Remarks

Basic Pay

Residential Electricity
Charge Allowance
House Rent Allowance
Medical Allowance

Dearness
Allowance

Festival Bonus
Conveyance Allowance
Contribution to

CPF

Gross Salary

Deductions

CPF

Revenue Stamp

CPF
Loan

Recovery of Advance against Expense

Mobile
bill

Income Tax

Total Deductions

Net Payment

Prepared on:

NB. Any discrepancy should be notified to accounts department immediately.

Computer Generated.

A

A

Reviewed by (GM FIN):

v
Approved by (DF)
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MAﬁgéII-EIJIY T POWER GRID COMPANY OF BANGLADESH LTD. ‘
o TITLE: CD VAT PAYMENT ADVICE QUALITY FORMS
Document No: | QF-FIN-39 | Revision No.: | 00 | Effective Date: | Page: | 1 [of [1
CD VAT PAYMENT ADVICE
POWER GRID COMPANY OF BANGLADESH LTD.

sy e-PefaSfR/ sd/s 2/ Sle-
EEIGE]
Rea==

=BT m BRATT |
faw: err e @A o1 Aeort fr: (PRRER) 3¢ wmifige Wi Temmer e, ot a2 st o iy et |

=MW,

SRR DI SARFS TITATHF T o Jaw, fNew affs sanfaa Sfecs w<9ant Brar----

—————— ( ) W@, &R e 5o F-——--- TVCS A=W AT S5 A"
= 7R |
SL No. Items Description
0l. Project/Work Design, Supply, Erection, Testing and Commissioning

on Turnkey Basis for 33kv Capacitor Bank &
Associated Switchgear at 33kv of 132/33 kv Grid
Substation. If any other

02. | Contract No. PGCB/...... /; dated :
03. Invoice No.
04. | CIF Value

05. Bill of Entry No.
06. Amount for Adjustment

SR NG,

TZIFAT (D) T[IFIAT Afaerers
wifqa: wifg:
e

v

. e AfEsETs, HifEtE, ot

. sfEEE (WD) / (8 ais aw)/ (B ants 15), fHfs>fa, o=t
o ~fAeET, 6 3 W2 g8, s, or=er

. Rferaw (AfFSacT6), &R, o= |

==l e (), g9 FigEw, PfER, v

. M/s. Energypac Engineering Ltd.
A ! .
Revie%?d %y (DGMFIN): Approved by (DF)

,D@Qmp//




QUALITY POWER GRID COMPANY OF BANGLADESH LTD.
WA eorem T TITLE: ANNUAL BUDGET REPORT BOOK QUALITY FORMS
Document No: | QF-FIN-40 [ Revision No.: [ 00 [ Effective Date: | Page: |1 [of [1

Annual Budget Report Book
POWER GRID COMPANY OF BANGLADESH LTD.

This report must includes the following documents.

QF-FIN-10
QF-FIN-11
QF-FIN-16
QF-FIN-17
QF-Fin-18
QF-FIN-19
QF-FIN-20
QF-FIN-21

NOPORON =

- v

Reviewed by (DGMFIN): Approved bABF)



QUALITY POWER GRID COMPANY OF BANGLADESH LTD.

MANAGEMENT
SYSTEM TITLE: ANNUAL REPORT BOOK

QUALITY FORMS

Document No: | QF-FIN-41 [ Revision No.: [ 00 [ Effective Date: |

Page: |1 [of |1

Annual Report Book
POWER GRID COMPANY OF BANGLADESH LTD.

This Report Book must includes the following Statements:

Balance Sheet

Profit & Loss Account

Cash Flow Statements
Statement of Changes in Equity
Notes to the Accounts

L=

%/%

Reviewed by (DGMFINY): Appr y (DF)




Quality POWER GRID COMPANY OF BANGLADESH LTD.

Management QUALITY FORMS
aten TITLE: APPLICATION FOR LOAN FORM PF TRUST

Document No: QF-FIN-42 | RevisionNo..| 00 | Effective Date:|  01/01/2016  [Page: [ 1 | of 1

APPLICATION FOR LOAN

POWER GRID COMPANY OF BANGLADESH LTD
EMPLOYEES PROVIDENT FUND TRUST

Membership No

Name

Designation

Department/Section

Amount of Loan Required

Purpose

Repayment Instaliments No

Number of Times Loan Taken

Previous Loan Settlement Month

Recommendation of Accounts
|Section

Signature of Applicant

Signature of Accounts Officer

Signature of Department/Sectional Head

Date: Name: Name:
Designation: Designation:
Date: Date:
FOR OFFICE USE ONLY
Loan Amount |Installment| Interest
Certified that loan applied as per provision of the CPF Rules Tk. No %

as per provision of the

Allowable as per CPF Rules :

Requesied :

Own

Interest

Total

Balance as on

Previous Loan if any, taken on:

Previous Loan settlement month :

Number of Times Loan Taken :

May be considered on special ground :

Ground for consideration :

JAM(CPF) AM(CPF)

DM(CPF)

Manager(Finance)

Departmental Head

Approved the loan to the applicant as follows

Total Loan Amount

Total monthly instaliment for repayment

Annual interest rate

Secretary, CPF Trust

Member, CPF Trust

Member, CPF Trust

Chairman, CPF Trust

Reviewed by ( D-FM
S

Approved by (MD):

M~ fhe

|70\t

—






