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Notice of the ------ Annual General Meeting

Notice is hereby given to all concerned that the -—- Annual General Meeting (AGM) of shareholders
of Power Grid Company of Bangiladesh Ltd. will be held on at am at —-—————
--——- to transact the following business and adopt necessary resolutions:

Agenda:-
1. To receive, consider and adopt audited accounts for the year ended 30 June ---—-- and
Directors & Auditors Reports;
2. To approve recommended —————— dividend out of the profits for the year ended June 30,

3. To elect/re-elect Directors of the Company;

To appoint External Auditor(s) of the Company for the year end 30 June -——- until
conclusion of the next Annual General Meeting and to fix their remuneration.

By order of the Board

( )

Company Secretary

Notes:

1) The "Record Date” was on --———————. The Shareholders’ names appeared in the Register of
Members of the Company including in the CDBL on the record date are eligible to attend the AGM and
receive the dividend if approved.

2) Any member of the company eligible to attend and vote at the general meeting may appoint a proxy to
attend and vote in his/her behalf. The proxy from duly filled in and signed by the shareholders and Tk.
10.00 revenue stamped must be submitted at the Corporate Office, IEE Bhaban {(New), 4th Floor, 8/A,
Ramna, Dhaka-1000 of the Company at least 48 hours before the AGM.

3) Admission to the meeting room will be on production of the attendance slip (sent with the Annual
Report).

4) No gift or food for attending the AGM will be served.
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NON-CONFOMANCE, CORRECTIVE AND PREVENTIVE ACTION

[ Statement of nonconformity:

Date: Designation:
Reasons for nonconformity:

Date: Designation:
Root Cause Determination:

Date: _ Designation:

Corrective actions to be taken:

Target Date:
| Assigned to:
Date: Designation:

Corrective actions taken on:
Results of action taken:

Analysed by: Head of the Function
Date: Date:
Preventive suggested:

Target Date:

Assigned to:

Date. Designation:

Review of Action Taken: NCR closed on:

Correclive Action Effective: Yes/No
If NO, reasons:

................................... Management Representative
| Date: Date: Date:

Note: A copy of this report is required to be sent to concerned Department Head who will compile all the reports in a
summary report, to be sent to MR, which is to be placed before the next Management Rewiew meeting
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